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Headteacher Helen Newstead      Chair of the LSC Tom Moore

Occasional day absence in term time

This form must be completed by the parent/guardian and forwarded to the Headteacher before the period of absence.

Parents whose children are on a school register have a duty to ensure that their children attend regularly and, if they fail to do so, they may be guilty of an offence under the Education Act, 1993


I wish to make an absence request for my child(ren)

Name ____________________________________    Class ____________________________

Name____________________________________     Class____________________________

Name____________________________________     Class____________________________


to be absent from school from ___________ (dd/mm/yy) until __________________ (dd/mm/yy) inclusive.

Reason for absence: _________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________


Signed ________________________________________   (Parent/Guardian)   

Print Name                                                                                     Date ______________






Absence Authorised  [image: ]   Absence Not Authorised  [image: ]     Signed ________________________(Headteacher)

Notes (if any) _____________________________________________________________________________

_________________________________________________________________________________________
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West Monkton Church of England School

A place for growing together and learning to fly.

West Monkton Church of England School is part of The Oak Partnership, a Multi Academy Trust of schools in

. Somerset. This school is committed to safeguarding and promoting the welfare of children and expects all staff
Oak PGTtnerShlp and volunteers to share this commitment.
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